No. SOF/PROP/867/01/2018
Embassy of India

Sofia
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Sofia, the 20" September 2019

TENDER NOTICE

Subject : Invitation for competitive tender for providing Gardening Services at
Embassy of India, Sofia (at 21 Boina Slava Street, Boyana, Sofia).

1. Sealed tenders are invited from professional companies / firms with a minimum
experience of three years in Gardening works and having provided such service to
Embassies / Star hotels / Convention Centers / Corporate Houses for at least two years
during the last three years, for providing these Services at Embassy Residence for a period
- of 2 years.

2. The scope of the work, terms and conditions would be as follows:

Gardening: The work involves gardening and complete maintenance of gardening
area in the Embassy Residence at 21 Boina Slava Street, Boyana, Sofia. This would, inter
alia, include the following:

° Grass cutting, cleaning, aerating, watering, seeding and fertilizing of the
green areas;

o Disposal of organic garbage from the premises;

° Trimming, manual watering, fertilizing, de-weeding of all areas including
hedges, flower beds and other plants;

o Spraying against diseases and pests (materials to be procured by the
company);
° Planting of seasonal flowers and perennial plants in the garden area, the

total number of flower/plants should be upto 1000 per year;
° Planting of some new trees (Fruit/flower/Ornamental);

o Placing of seasonal /indoor plants inside the Residence



Landscaping of the entire garden

Replacement of dead flowers and bushes;

Disposal of organic garbage from the premises.

The firm may provide in materials/consumables in the garden, plants, pots,
tools and other items used for the gardening work at their own cost.

° Cleaning of snow and dead leaves from the trees will be performed during
the winter season.

3. The firm shall be required to furnish an undertaking to strictly abide by good
management practices, various labour regulations / laws, if any, in force in Bulgaria
including payment of minimum wages, social security etc. the winning bidder would be
required to dedicate one supervisor / manager who can be contacted for all queries /
requirements in connection with the work awarded.

4. The firm would be responsible for its staff in terms of their antecedents and
conduct, services performance and behaviour as also the payment of salaries,
compensation etc. Embassy of India would not be responsible for any dues other than the
agreed contract amount. The workers shall not have any claim for regularization of their
services or enhancement of wages with the Embassy of India. Sworn affidavits to these
effects from the workers deployed on the Chancery premises by the company will have to
be furnished.

5. Bidders may quote prices strictly on monthly basis only. Price quoted should be on
all-inclusive basis and must include the cost of all services, personnel, materials, plants,
transportation, etc.

6. The firm shall employ staff as appropriate who will work for during Monday
Wednesday and Friday for minimum two hours i.e. on three days in a week.

7. The head gardener must be a qualified person with requisite qualification of
gardening works. The workers attached with the Gardener must be familiar with
gardening work.



8. During winter months, the gardener will be required to clear the snow from the
premises of the Residence and shall be required to come early in the morning in order to
clear the snow.

9, A brief report (on a weekly basis)) may be submitted on the works to be
undertaken that week and those completed the previous week.

10. Interested parties / firms may submit their financial bid in a sealed envelope for
providing gardening services.

11.  Contract amount, once agreed to by the firm, and shall not be increased during the
period of the contract.

12.  Prices quoted in the financial bids of the tender should remain valid for acceptance

for 90 days from date of closing of tender, without any price escalation for whatever
reason.

13.  The bidding firm will have to submit 'Financial Bid' in a sealed cover. Financial bids
of only those bidders who met the technical criterion in Para 1 above would be opened to

award the contract. Financial bids of bidder [s] who do not meet the technical criterion
“will not be opened.

14. A Bid shall be treated as successful only after the competent authority in the
Embassy of India has approved it in accordance with the terms of the Tender Notice.
Embassy of India shall send the notice of acceptance of the successful lowest Bidder.
Subsequent to the notice, a contract shall be signed between the Embassy of India and
the successful lowest Bidder.

15. The Embassy of India reserves the right to revoke the contract at any time if the
services rendered are not found satisfactory during the period of contract.

16. The Embassy of India shall have the right to impose such penalty as it deems fit on
the firm if the services are found unsatisfactory or partial / defective services are
rendered. The maximum penalty will be restricted to one month's charges. Continuous
default in providing services will also lead, besides termination of contract, to
automatic disqualification for tendering or quoting in future for any service for the
Embassy. Clauses of this effect would be included in the agreement to be signed.



17. The Embassy of India shall also have the right to impose such penalty as it deems fit
" on the firm if the Mission is put to any financial loss directly or indirectly by any act of
omission or commission on the part of the firm or the person (s) deployed by it on the
premises of the chancery or withholding payment till the rectification of the omission.

18. ASSIGNMENT SPECIFIC INFORMATION IN BRIEF:

1. LAST DATE FOR BID SUBMISSION: 1700 HRS, Thursday, 10" October, 2019.

2 DATE OF OEPNING FINANCIAL BIDS: 1500 HRS, Friday 11* October, 2019.

3. EVALUATION CRITERIA: The Tender Evaluation Committee [TEC] will evaluate

the Technical information individually using the following criteria:

(a) The Organization's relevant experience for the Assignment.

(b)  Quality of work plan and methodology for undertaking the job.

(c) Qualifications and experience of the staff proposed.

(d)  Past track record.
19. Experienced & registered firms are invited to submit bids in sealed covers to the
office of the undersigned by 1700 hrs. on Thursday, 10" October, 2019. Financial Bids will
be opened at 1500 hrs. the Friday 11™" October, 2019in Reception Hall, Embassy of India,
Sofia (at 4 Alfred Nobel Street, Geo Milev, Sofia-1113).

20. Bid may be submitted physically or by courier / post to:

Mr. Rajesh Lal
Head of Chancery
Embassy of India
4 Alfred Nobel Street, Geo Milev
Sofia 1113, Bulgaria
For site visit, please contact the undersigned during office hours.

Qi
(Rajesh Lal)

Second Secretary & Head of Chancery
Tel. No. -02-963 5685
E-mail:hoc.sofia@mea.gov.in

Prop.sofia@mea.gov.in



TECHNICAL INFORMATION

1. Name of the firm:

2. Address of the Registered Office:

3. Correspondence address:

4, Contact details:

Telephone:

Fax:

E-mail:

SI.No. Requirements Reply Remarks, if any
1. a. Brief introduction of the

company

b. Previous experience in the field
(minimum of three years)

c. Total number of regular
employees with the firm

d. Turnover of the firm for the last
two years

e. Registration Certificate & license
for the services

Detailed work plan and
methodology for undertaking the
job

Qualification and experience of the
staff [including supervisory /
managerial staff and
gardening/cleaning staff] proposed
to be deployed for the job

a. Copies of Current contracts of
Cleaning / gardening/ -electrical
services being undertaken by the
firm

b. Copies of past contracts of
Cleaning / gardening services
undertaken by the firm

c. Testimonials [Clients' letters /
certificates etc.]




FINANCIAL BID

1. Name of the firm:
2. Address of the Registered Office:
3. Correspondence address:

4. Contact details:

Telephone:

Fax:

E-mail:

SI.No. Items Charges (in Lev per month including Remarks, if any
VAT)

1 Monthly charges for

gardening services

Note : Prices should be quoted
strictly on monthly basis only. Price
quoted should be on an all-inclusive
basis and shall include the cost of all
services, personnel, material,
transportation, rentals taxes, VAT
etc.




HEO®UUMANEH MPEBOA,

Codwun, 20.09.2019

Ob6aBaBaHe Ha TpbXXHa npoueaypa

OTHOCHO: MOKaHa 3a KOHKYPC 3a NPeA0CTaBAHE Ha rPaAnWHAPCKM YCNyrv B NOCONCTBO HA Nuaua, Codua
(Ha yn. ,Boitna Cnasa” 21, bosHa, Codun).

1. OyaKBaT ce 3aneyaTaHy opepTi OT NPOGECMOHANHN KOMNaHKK / GUPMU C MUHWUMANEH ONUT OT TPU
roAMHM B rpaayMHapckuTe paboti/o3eneHaBaHe 1 NpeaocTaBu/v Takasa yc/yra Ha nocosnctea / xotenu /
KOHIPECHM LIEHTPOBE / KOPNOPATUBHM KbLUM 33 Hali-Ma/Ko ABE rOANHM Npes nocnefHUTE TPU FOANHMU,
33 OCUrypABaHe Ha Te3W YC/yrv B PesnAeHLMATa Ha NOCo/ICTBOTO 3a NepuoA, ot 2 rOgu1HW.

2. 0bxBaTbT Ha pa60TaTa, yCnoBuATa U HaYNMHUTE 3a n3nb/HeHWe ca cneaHUTe!:

paguHapcTeo: PaboTaTta BK/OYBA rPafMHAPCTBO U LANIOCTHO NOAADPMKA He Ha 3eieHuTe NJIoWM B
pesuaeHumMATa Ha NOCOJ/ICTBOTO Ha Y. BoitHa Cnaea 21, rp. boaHa, Codua. Tosa Le BKAOYBA CIEAHOTO!

o KoceHe Ha TpeBa, NounCTBaHe, aepupaHe, NoauBaHe, 3acABaHe U TOPEHE Ha 3eN1eHTe MoK,
e N3xBbpAAHE Ha OpraHuyeH BOKNYK OT MOMELLEHNATa;

e MogpA3BaHe, pPbYHO NONMBaHE, TOpeHe, 06e3BOAHABAHE HA BCMUKN NIOLWA, BK/IIOUUTE/HO KUBU
NAeTOBE, LLBETHU JIEXU U 4PYTY PaCcTeHWS,;

« MpbCcKaHe cpeluy 6onecTv 1 BpeauTeNn (marepuant, KoUTo ce AOCTaBAT OT KOMMaHuATa);

e 3acaxaHe Ha Ce30HHM LiBETA U MHOTOTOAMULIHM PACTEHUA B rPAAUHCKATA 30H3, ob6wmaT 6poit Ha
ugeTa / pacteHuna Tpabea Aa 6vae Ao 1000 roauLLHO;

e 3acaxaHe Ha HAKOW HOBW ObpBeTa (MnopHu / DekopaTvuBHM);

e MTOCTaBAHe Ha Ce30HHM / CTaliHu pacTeHuA BbTpe B PesnaeHumnaTa
e O3e/ieHsiBaHe Ha uanaTa rpagmHa

e MogmaAHa Ha MBbPTBYU LLBETA U XPacTy;

e /3xBbpAAHe Ha opraHnyeH 6OKAYK OT NOMeLLeHUATa.

o dypmaTa Aa MOXe A3 NPeaoCTaBy MaTepuanu / KOHCYMaTueu B rpafuHaTa, pacTerus, cakcuu,
WHCTPYMEHTY U APy NPeAMETH, U3N0N3BAHM 38 rPafuHapcKaTa paboTa 3a CBOA CMETKa.

e [TOYNCTBAHETO Ha CHEra U MbPTBUTE IUCTA OT AbPBETATA LLe ce n3BbpLUIBa Npe3 3MMHNUA Ce30H.



3. dupmaTta e ANbXKHa [Aa NPefOoCcTaBu 3a4b/KEHMEe 33 CTPMKTHO cnasBaHe Ha A06puTe yrnpaB/ieHCKU
NPaKTUKKW, Pa3NYHK TPYA0BKM pasnopesdu / 3aKOHU, aKo MMa TakMBa, B CMNa B Bb/irapus, BKIKOUYUTEIHO
u3nnawaHe Ha MMHMManHa paboTHa 3annara, CoLManHo ocurypsaBsaHe u Ap., lMevennBIINAT YYaCTHUK B
Tbpra e Tpabsa Aa NpPefoCTaBy eAUH MEHUAKBP / PbKOBOAMUTEN, C KOINTO MOXe Aa ce CBbpXKe 33
BCMYKM BbNPOCK / U3UCKBAHMA BbB BPb3Ka C Bb3NoXKeHaTa paborTa.

4. dypmaTa Lie OTroBapA 3a CBOA NepcoHan No OTHOLWEHWe Ha HeroBoTO NOBeJEHWe, U3Mb/IHEHUE Ha
yCAyruTe 3aJjaumnTe, KakTo U U3MNaallaHeTo Ha 3annatu, obeswwereHna u gp. 0coNCTBOTO Ha MHAMA He
HOCM OTFOBOPHOCT 3@ [ipYry Takcu, OCBEH LLOroBOpeHaTa cyma Ha Aorosopa. PaboTHuumMTe He moraT Aa
MMaT NPeTEHLMM 3a pery/ipaHe Ha ycayruTe cu UM 33 NOBULLIABaHE Ha 3amaaTuTe cu KbM [10CoCTBOTO
Ha UHaua. PaboTHuumMTe, noaabpxalm obekta Tpabea Aa NOAMULIAT AeKnapaLum, C KOUTO rapaHTupar
crnasBaHeTo Ha 3a4afeHuTe npasuia.

5. YYacTHMUMTE B Thbpra moraT Aa npea/araTt LeHu camo Ha mecedyHa 6asa. MNocoyeHaTa LieHa Tpabea Aa
6bae Ha 6a3a BCUUKM pasxoam M TpAbBa Aa BKOYBA Pa3XO4MUTe 32 BCUUKKM YC/Yrv, nepcoHan,
MaTepuanu, pacTeHns, TPAHCNOoPT U Ap.

6. ®upmaTa HasHayaBa NepcoHan no cobcTBeHa npeLeHKa, KOWTO e paboTi Npes noHeaeNHUK, cpaaa
M NeTbK 3a MMHUMYM [Ba 4Yaca, T.e. TPM AHW B cegmMmuLaTa.

7. TnaBHuAT rpaguHap Tpabea Aa 6bae KBanMduUMpaHo nuue ¢ HeobxoavrmaTa KBanuduKkauma 3a
rpaguHapckute pabotu. PaboTHuLMTe, nomaralm Ha MpasauHapa, Tpabsa Aa ca 3ano3HaTtu C
rpaauvHapckara pabora.

8. Mpe3 3umHUTE MeceLm rpafuHapAaT e Tpabsa Aa NOYMCTBa CHEra OT NepUMeTbPa Ha pPe3naeHUnATa u
e TpabBa Aa AoWAe paHO CYTPUHTA, 3a 4@ o NOYUCTY.

9. Moxe ga ce NpeAcTaBa KpPaTbK AoKAaZ (Ha ceamuyHa 6asa) 3a u3BbplueHuTe paboTu Npes Tasu
cemMuLa M 3a 3aBbPLIEHUTE NpeauMILHaTa ceamuLa.

10. 3anHTepecoBaHuUTE CTpaHK / GUpmMM MmoraT Aa NpeAcTaBaT cBoATa uHaHcoBa odepTa 3a
npeAocTaBaHe Ha rPagMHaPCKM YCIYru B 3aneyataH nauk.

11. Pa3amepbT Ha [40roBoOpa, C/ej cbrnacysaHe ¢ GMpmara, He ce yBennyasa npes nepuona Ha
Zorosopa.

12. LeHuTe, Nnoco4eHun BbB pUHaAHCOBUTE opepTy Ha Tbpra, TpAbBa Aa ocTaHaT BaAUAHM 3a NpMemaHe 3a
90 gHM OT AaTaTa Ha 3aKpueaHe Ha odepTaTa, 6e3 eckanauma Ha LieHaTa No KaKBaTo U [ia e NpudnHa.

13. dupmarta, KoaTo odepupa, uie Tpabsa aa nogase ,PvHaHcoBa opepTa” B 3anevaTaH NauK.
®uHaHCoBUTE 0depTn camo Ha ODEPEHTUTE, KOUTO OTFOBAPAT Ha TEXHUYECKUA KpUTepuii B naparpad 1
no-rope, Lwe 6bAaT OTBOPEHU 3a Bb3/NaraHe Ha NopbukaTta. PrHaHCOBUTE OPepTH Ha YHaCTHULM B Tbpra,
KOWTO HE OTrOBapAT Ha TEXHUYECKUA KPUTEPUHA, HAMA Aa 6bLaT OTBapPAHMU.



14. lafgeHa odpepTa ce cumTa 3a yCrnelHa camo C/efl KaTo KOMMNETEHTHUAT OpraH B NOCO/ICTBOTO Ha
WHama A 0406pK B CLOTBETCTBYE C YC/I0BUATA Ha 06ABNEHMETO 3a Tbpr. MoconcTBOTO Ha MHAMA
W3NpalLa M3BECTMETO 32 MPUEMAHE Ha CMIeYENUNINA YHACTHUK C Hail-HWUCKa opepTa. Cnea ussecT1eTo
MeXy NOCONCTBOTO Ha MHAWA 1 crevyeMnmna y4acTHUK ce NoAnucea A0rosop.

15. NoconcTBOTO Ha MHAMA cu 3ana3Ba NpPaBoTOo Ja OTMEHM 40roBopa no BCAKO BpeEME, ako
W3BbPLUEHUTE YCNYIU HE OTrOBapAT HA NOCOYEHUTE KPUTEPUMN.

16. MocoNCTBOTO Ha MHAMA MMa NPaBo Aa Ha/N0XW TOBa HaKa3aHue, KOeTO CYMTa 33 NOAXOAALLO 33
dupmaTa, aKko ycayrute 6baaT KOHCTaTUPaHU He3a40BONUTE/HW UK Ce NPEeJOCTaBAT HaCTUYHM /
HenpuemauBM ycayrv. MakcUmasHoOTO HakasaHue e 6bae orpaHuyeHo Ao TakcuTe 3a eAnH Mecel.
HenpeKkbCHATOTO HEM3Mb/IHEHUE Ha YC/YTUTe Le A0BeAe A0 NPeKpaTaBaHe Ha Aorosopa, 0CBeH A0
npeKpaTABaHe Ha [Or0BOPa, A0 aBTOMATUYHO W3K/0YBaHE Ha 0DepTH UK KoTupaHe B Gbelle 3a BCAKa
yc/yra 3a noconcTsoto. Knaysure ¢ To3u edekT Lie 6baaT BKIOYEHHU B CNOPA3yMEHUETO, KOETO Lie 6bae
noAnucaHo.

17. MoconcTBoTO Ha MHAMA CbLLO MMa NPABO Aa HA/IOXKM TaKOBa HaKasaHue, KOeTo CMeTHe 33
NOAXOAALLO 3a GUpMaTa, aKo MUCUATA e HaHeceHa Ha GuHaHCOoBa 3aryba NpAaKo UK KOCBEHO Ype3 aKT
Ha 6e34eiicTBMe UK Bb3NaraHe OT CTpaHa Ha GupmaTa UAK MLETO (1), Pa3nosIoKeHN OT Hero B
NOMeLLLeHMATa Ha KaHL,eapuaTa Uin 3ajbpKaHe Ha naallaHe Ao OTCTPaHABaHe Ha NPOoMycCKa.

18. CNEUNDPUYHA UHOOPMALIMA N HACOKU 3A YHACTUE:

1. NOCNEAHA [IATA 3A MOAABAHE HA NPEANOXEHNA: 17:00, 4eTBbpTbK, 10 OkTOMBPYM 2019 1.
2. IATA HA OTBAPAHE HA NPEAJ/IOKEHWUTE OPEPTK: 15:00 , netvk, 11 Oktomepu 2019 T.

3. KPUTEPUM 3A OLEHKA: KomuteTsbT 3a oueHKka Ha opepTuTe [TEC] Wie oueHABa TeXHUYECKaTa
nHbopmaLma NOOTAENHO, KaTO U3N0/3Ba C/IeAHUTE KPUTEPUU:

a) CboTBEeTHMAT onNuUT Ha OpraHun3aLyWATa 3a Bb3/1araHeTo.

(6) KauecTBeH paboTeH niaH ¥ METOAO/IOTUA 33 U3BbPLIBaHe Ha paborara.
8) KBannduKaLmv 1 ONuT Ha NPeASIOKEHUA NepcoHann.

r) Nperneg Ha pabota Ha pvpmara 3a U3MUHA/IN NEePUOAH

19. ONUTHWUTE 1 PerucTpupaHn GMpmu ca NOKaHeHU Aa nojaaaT opepTy B 3aneyaTaHu NinKose A0
oduca Ha gonynoanucaHmva o 17:00 yaca, 4eTBbpTbK, 10 OkTomMBpH, 2019. ®duHaHcoBuTE 0depTH Lie
6baat oTBOpeHy B 15:00 yaca, neTbk, 11 Oktomepw 2019 r. B MpuemHa 3ana, [1oconcTso Ha NUHama,
Codwua (Ha yn. Andpes Hoben 4, Feo Munes, Copua-1113).

20. Odpeprata moxe Aa 6bae nogageHa GU3nHEcKH Uan upes Kypuep / nowa po:



-1 Pagrkew Jlan

HauyanHuk KaHuenapus
MoconctBo Ha Penybavka NHamna
Codwua 1135, yn. Andepp Hoben 4

3a noceuieHne Ha MACTO, MONA CBbpKeTe ce C aonynognucaHuAT.

B c/ly4aii Ha HETOYHOCTM B NPEBO/AA, MONA NPUABPIKAINATE Ce KbM aHr/IMCKaTa BePCUA Ha AOKYMEHTa.



TEXHUYECKA NHOPOPMALMA

1. Vime Ha KomnaHuATa:
2. Appec Ha perucrpauua:
3. Appec 3a KopecnoHgeHuua:

4. [eTalinn 3a KOHTaKT:

TenedoH:
dakc:
En. MNowa :
3abenexkun
No. U3nckeaHuA OTrosop
1. a. Kpatko npeacraBAHe  Ha
KOoMnaHuATa

. MpeauleH onuT Ha KOMNaHUATa
(MMHUMYM 3 roauHu B chepata)

B. Bpoit cnyxutenu

. ObopoT Ha ¢wupmarta 33
nocneaHwTe ABe roAuHK

[. Pervctpauuu u ceptudmkati

2. [eTaitneH nnaH 3a U3BBPLIBAHETO
Ha NpeaoCTaBeHUTE 3a4aun

3. Kdanudukaumuu 1 onuT Ha nnuaTa,
KOWUTO Uie 6bAaT HasHa4eHW KaTo
OTrOBOPHM 33  3afjayata -
pabOTHULM Y MEHUIMKMBHT

4. A. Konwue Ha cerawHute Aorosopv
C KAWEeHTW B CbOTBETHaTa obnact
(o3eneHnaBaHe, noaApPbXKKa,
PEMOHTU U T.H.)

B. Konua Ha npeaxo4Hu J0rosopu
B CboTBeTHaTa obaacTt

B. MpenopbKu OT KNIUEHTH




1. Mme Ha KOMNaHUATA:

2. Appec Ha perncrpauyma:

3. Appec 3a KopecnoHaeHUnA:

4, [etainiv 32 KOHTaKT:

®UHAHCOBA O®EPTA

TenedpoH:
dakc:
En. nowa:
No. Detaiinn TaKcwm (B nesa Ha meceyHa 6a3a, Benexku
cApn)
1 MeceyHa TaKkca 3a

noaApPbKKa

3abenexka : LleHute Tpabsa Aa

6baaT camo Ha meceuyHa 6asa.
MpepnoxeHata cyma TpAabsa Aa
BKAlOYBa B cebe CUM  BCUYUKK
pasxoau, BK/IHOUMTENHO
maTtepuaniu, aHbLK U T.H.




